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Policy No. FAC-86-1007 

MEMORIAL AND COMMEMORATIVE GIFT POLICY 

Purpose 
Livermore Area Recreation and Park District (LARPD) receives requests from 
individuals, organizations, and other groups seeking permission for various types of 
commemorative or memorial gifts to be placed in/on District facilities or made available 
for program use. Offering a policy and procedure to allow acceptance of these gifts 
provides a guide to prospective donors who wish to give memorial or commemorative 
gifts that can be shared with the community. The LARPD Foundation may also be used 
to facilitate the donation process. 

The purpose of this policy is to provide guidelines for District staff in addressing 
requests from individuals, organizations, or other groups to donate memorial or 
commemorative gifts. 

Policy 

 District staff will work with donors to select a memorial or commemorative item
that will satisfy the wishes of the donor and provide a functional improvement to a
District facility.

 Location:
a. It is recognized that each facility or portion thereof has limitations as to the

size and number of memorials that can reasonably be installed. The
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District will, at any time, place restrictions on future memorial installations 
at any site, or discontinue them altogether.  

b. The location of memorial or commemorative items must be compatible
with the selected site and any applicable master plans covering that site.
Additionally, the memorial item must be compliant with the Standard
Specifications and Standard Details adopted by the District.

c. Normally, all gift recognition plaques will be displayed in the Robert
Livermore Community Center or other appropriate community facilities.
These plaques are typically bronze, 3” by 1”, engraved and mounted on
wooden display boards. Engraved text shall follow a standard template
including the name of the individual being memorialized, the location of
the memorial item, the month and year of installation, and what the
memorial item is. As determined by the General Manager, significant
memorials or contributions may be given special consideration for plaques
mounted on a donated item or at specific sites.

 Term: Donors participating in this program must agree that the memorial items
installed or initiated under this policy do not have infinite longevity. Pricing:
Memorial Gift pricing is subject to change.

 Types of Donations:
a. Trees: A tree donation includes the choice of park location if available, an

engraved plaque to be located at the Robert Livermore Community
Center’s donation display board, and a certificate recognizing the donation
of the commemorative tree.

b. Benches and Picnic Tables: the dedicated commemorative term will be a
period of 10 years.  Once the initial 10 years is completed, the donor will
have the first right of refusal to renew.

 Maintenance of donated items: Unless otherwise arranged, maintenance of all
memorial items shall be the responsibility of the District and shall be consistent
with standards established by the District. Voluntary supplemental maintenance
by the donor shall be undertaken only with the prior approval of the District.

 Potential Relocation of donated items:  The District retains the authority to
relocate memorial items to accommodate future park/building development,
changes in programs or changes in maintenance procedures. Should memorial
items become unusable, unsafe, and unsightly or, if relocation is required but not
feasible for a particular item, the District retains the right to remove and not
replace those items. Relocations and/or removals will be the responsibility of the
District. Living memorials (trees, for example) which fail to thrive may or may not
be replaced at the District’s discretion. The District will make reasonable efforts
to notify donors of relocation or removal.
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 Donations Made Prior to this Policy Update:  Any item donated prior to this
amendment will be governed by the prior policy regarding the term, pricing, and
other considerations that were in place at the time of that donation.

Adopted:  Board Resolution No. 1007, March 12, 1986 
Amended: Board Motion, June 12, 1996 
Amended: Board Resolution No. 2210, October 14, 2009 

APPROVAL 

_________________________ ____________________ 
Mathew Fuzie      Date 
General Manager 
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