
ITEM NO. 7 

 
Resolution Form 

Resolution Number: (     ) 

RESOLUTION OF THE (     ) OF (     ) APPROVING APPLICATION(S) FOR PER 
CAPITA GRANT FUNDS 

 WHEREAS, the State Department of Parks and Recreation has been delegated the 
responsibility by the Legislature of the State of California for the administration of the 
Per Capita Grant Program, setting up necessary procedures governing application(s); 
and 

 WHEREAS, said procedures established by the State Department of Parks and 
Recreation require the grantee’s Governing Body to certify by resolution the approval of 
project application(s) before submission of said applications to the State; and 

 WHEREAS, the grantee will enter into a contract(s) with the State of California to 
complete project(s); 

 NOW, THEREFORE, BE IT RESOLVED that the (     ) hereby: 

1. Approves the filing of project application(s) for Per Capita program grant 
project(s); and 

2. Certifies that said grantee has or will have available, prior to commencement of 
project work utilizing Per Capita funding, sufficient funds to complete the 
project(s); and 

3. Certifies that the grantee has or will have sufficient funds to operate and maintain 
the project(s), and 

4. Certifies that all projects proposed will be consistent with the park and recreation 
element of the [     ] general or recreation plan (PRC §80063(a)), and 

5. Certifies that these funds will be used to supplement, not supplant, local 
revenues in existence as of June 5, 2018 (PRC §80062(d)), and 

6. Certifies that it will comply with the provisions of §1771.5 of the State Labor 
Code, and 

7. (PRC §80001(b)(8)(A-G)) To the extent practicable, as identified in the 
“Presidential Memorandum--Promoting Diversity and Inclusion in Our National 
Parks, National Forests, and Other Public Lands and Waters,” dated January 12, 
2017, the [     ] will consider a range of actions that include, but are not limited 
to, the following: 

(A) Conducting active outreach to diverse populations, particularly minority, low-
income, and disabled populations and tribal communities, to increase awareness 
within those communities and the public generally about specific programs and 
opportunities. 

(B) Mentoring new environmental, outdoor recreation, and conservation leaders 
to increase diverse representation across these areas. 

(C) Creating new partnerships with state, local, tribal, private, and nonprofit 
organizations to expand access for diverse populations. 



ITEM NO. 7 

(D) Identifying and implementing improvements to existing programs to increase 
visitation and access by diverse populations, particularly minority, low-income, 
and disabled populations and tribal communities. 

(E) Expanding the use of multilingual and culturally appropriate materials in 
public communications and educational strategies, including through social 
media strategies, as appropriate, that target diverse populations. 

(F) Developing or expanding coordinated efforts to promote youth engagement 
and empowerment, including fostering new partnerships with diversity-serving 
and youth-serving organizations, urban areas, and programs. 

(G) Identifying possible staff liaisons to diverse populations. 

8. Agrees that to the extent practicable, the project(s) will provide workforce 
education and training, contractor and job opportunities for disadvantaged 
communities (PRC §80001(b)(5)). 

9. Certifies that the grantee shall not reduce the amount of funding otherwise 
available to be spent on parks or other projects eligible for funds under this 
division in its jurisdiction. A one-time allocation of other funding that has been 
expended for parks or other projects, but which is not available on an ongoing 
basis, shall not be considered when calculating a recipient’s annual 
expenditures. (PRC §80062(d)). 

10. Certifies that the grantee has reviewed, understands, and agrees to the General 
Provisions contained in the contract shown in the Procedural Guide; and 

11. Delegates the authority to the (     ), or designee to conduct all negotiations, 
sign and submit all documents, including, but not limited to applications, 
agreements, amendments, and payment requests, which may be necessary for 
the completion of the grant scope(s); and 

12. Agrees to comply with all applicable federal, state and local laws, ordinances, 
rules, regulations and guidelines. 

 
Approved and adopted the       day of      , 20     . 
 
I, the undersigned, hereby certify that the foregoing Resolution Number       was duly 
adopted by the (     ) following a roll call vote: 
 
Ayes:      
Noes:      
Absent:      
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State of California – The Natural Resources Agency 

DEPARTMENT OF PARKS AND RECREATION 

 

Application Packet Checklist 
GRANTEES must complete the checklist below and submit it with the APPLICATION PACKET. 
An APPLICATION PACKET is not complete unless all items on the checklist are submitted. 
Each PROJECT requires its own APPLICATION PACKET. 
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Application Item 
Procedural 

Guide 
Page # 

Check when 
signed by 

AUTHORIZED 

REPRESENTATIVE 

Application 
Packet 
Page # 

  Application Packet Checklist 
Digital file name: checklist.pdf 

Pg. 11 
 

Pg.   

 

 
 Application 

Digital file name: application.pdf 
Pg. 12 

 

 Pg.   

  Development Project Scope/Cost 
Estimate, or 
Digital file name: devscope.pdf 

 

Pg. 19 

 
 

 

Pg.   

 

 
 

 Acquisition Requirements 
Digital file names: acqscope.pdf & acqdocs.pdf 

Pg. 14 
 

 Pg.   

  Funding Sources Form 
Digital file name: fundingsources.pdf 

Pg. 20 
 

 Pg.   

 

 
 Per Capita Match Calculator 

Digital file name: match.pdf 
Pg. 13 

 

 Pg.   

 

 
 

 CEQA Compliance Certification 
Digital file name: ceqa.pdf 

Pg. 21 
 

 Pg.   

 
 

 
 

Land Tenure documentation 
Digital file names: ownership.pdf or 
nonownership.pdf 

 

Pg. 21 

  

Pg.   

 

 
 

 Sub-Leases or Agreements 
Digital file name: otheragreements.pdf 

Pg. 24 
 

Pg.   

 

 
 

 Site Plan 
Digital file name: siteplan.pdf 

Pg. 24 
 

Pg.   

  
 

GHG Emissions Reduction 
Worksheet (at completion) 
Digital file name: emissions.pdf 

 
Pg. 24 

  
Pg.   

 

 
 

Photos 
Digital file name: photos.pdf 

Pg. 24 
 

Pg.   



State of California – The Natural Resources Agency 
DEPARTMENT OF PARKS AND RECREATION 

Per Capita Project Application Form 

PROJECT NAME REQUESTED GRANT AMOUNT 
$ 

PROJECT SITE NAME and PHYSICAL ADDRESS 
where PROJECT is located including zip code 
(substitute latitude and longitude where no street 
address is available) 

MATCH AMOUNT (if project is not serving 
a severely disadvantaged community) 

$ 

LAND TENURE ( all that apply) 
  Owned in fee simple by GRANTEE 

 Available (or will be available) under 
a (   ) year lease or easement 

NEAREST CROSS STREET 

Project Type (Check one) Acquisition Development 

COUNTY OF PROJECT LOCATION 

GRANTEE NAME AND MAILING ADDRESS 

AUTHORIZED REPRESENTATIVE AS SHOWN IN RESOLUTION 

Name (typed or printed) and Title Email address Phone 

GRANT CONTACT-For administration of grant (if different from AUTHORIZED REPRESENTATIVE) 

Name (typed or printed) and Title Email address Phone 

GRANT SCOPE: I represent and warrant that this APPLICATION PACKET describes the intended 
use of the requested GRANT to complete the items listed in the attached Development 
PROJECT Scope/Cost Estimate Form or acquisition documentation. I declare under penalty of 
perjury, under the laws of the State of California, that the information contained in this 

APPLICATION PACKET, including required attachments, is accurate. 

Signature of AUTHORIZED REPRESENTATIVE as shown in Resolution Date 

Print Name: 

Title: 
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Land Tenure Checklist 

GRANTEE: PROJECT Name 

 Page Required Item 

Type of agreement: For example: lease, joint powers agreement, 
easement, memorandum of understanding, etc. 
____________________________________________________ 

Parties to the agreement (land owner must be public agency or utility) 
and date signed: 
Party Date Signed 

Term of the agreement:  years 

Agreement end date: 

• Grant amounts up to $100,000 require at least 20 years of land tenure.

• Grant amounts above $100,000 require at least 30 years of land tenure.

• The land tenure requirement begins on July 1, 2018.

Renewal option: Must include an option, which can be non-binding, for the 
GRANTEE to renew the agreement beyond the original 20 or 30 year term. 

Termination clause: Any of the following is acceptable: 

• No termination clause – the agreement is non-revocable.

• Termination clause specifies the agreement is revocable only for cause.

• The termination clause cannot allow the land owner to revoke the
agreement without cause, i.e., at will.

Site Control, Roles and Responsibilities should the GRANT be awarded, 
the agreement: 

• Authorizes the GRANTEE to proceed with the construction PROJECT. The
GRANTEE may delegate construction to other entities.

• Establishes when the general public can use the PROJECT and gives
GRANTEE permission to operate the PROJECT site (such as scheduling
recreational programs). The GRANTEE may delegate operational roles to
other entities but is bound through the contract provisions to ensure full
public access for the duration of the land tenure period.

• Identifies which entity will maintain the PROJECT site. The GRANTEE may
delegate maintenance to other entities but is bound through the contract
provisions to ensure maintenance of the PROJECT site for the duration of
the land tenure period.



State of California – The Natural Resources Agency 
DEPARTMENT OF PARKS AND RECREATION 

CEQA Compliance Certification 

GRANTEE: 

Project Name: 

Project Address: 

Is CEQA complete?      Yes     No Is completing CEQA a PROJECT SCOPE item?       Yes   No 

What document was filed, or is expected to be filed for this project’s CEQA analysis: 

Date complete/expected to be completed 
 Notice of Exemption (attach recorded copy if filed)
 Notice of Determination (attach recorded copy if filed)
 Other:

If CEQA is complete, and a Notice of Exemption or Notice of Determination was not filed, attach 
a letter from the Lead Agency explaining why, certifying the project has complied with CEQA 
and noting the date that the project was approved by the Lead Agency. 

Lead Agency Contact Information 

Agency Name: 

Contact Person: 

Mailing Address: 

Phone: (    ) Email: 

Certification: 

I hereby certify that the above referenced Lead Agency has complied or will comply with 
the California Environmental Quality Act (CEQA) and that the project is described in 
adequate and sufficient detail to allow the project’s construction or acquisition. 

I further certify that the CEQA analysis for this project encompasses all aspects of the 
work to be completed with grant funds. 

AUTHORIZED REPRESENTATIVE Signature Date 

Print Name and Title 

FOR OGALS USE ONLY 

CEQA Document Date Received PO Initials 

 NOE  NOD 
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